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Response to tender for the Youth Endowment Fund’s Community Research & Co-Design Partners on the Neighbourhood Fund

Response Part A: Supplier information

	Supplier Name
	

	Company registration number or equivalent
	

	Registered address
	

	Website address
	

	VAT registration number 
	

	Date of VAT registration
	

	Bank Name
	

	Bank Account Number
	

	Bank Sort Code
	



Details for main contact 

	Name 
	

	Job Title
	

	Business address 
	

	Telephone number(s) 
	

	Email address
	



Tick geographical areas tendering for and indicate if one area is preferred 

	Birmingham
	
	

	Bradford
	
	

	Cardiff
	
	

	Manchester
	
	

	Norfolk
	
	




Response Part B: Quality proposal

	1. Executive summary (Not to exceed 1 side of A4)


	Guidance: This should provide the YEF with a clear, concise and complete summary of the bidder’s response highlighting key strengths, providing insight into the reasoning and rationale behind the response and demonstrating how the Tender represents value for money to the YEF (but excluding all pricing/financial information).

This should provide a useful introduction to the response for staff evaluating the tender, as well as senior stakeholders who may not be involved in the detailed evaluation.

Whilst this will not be formally evaluated, it will be scrutinised for consistency with your response and clarification will be sought if required.

	Response








A. Your organisation’s relevant experience and credentials for undertaking the work, including (40%):

	2. Examples of previous deliverables


	Guidance: The bidder should provide examples of previous placed based work involving community engagement and asset based approaches conducted by their organisation, especially any programmes involving young people. If applicable, the bidder is asked to explain how they engaged young people at risk or with experience of youth violence in the past. They should also outline their knowledge of the geographical areas tendered for and/or methods for working in local communities.

	Response:















	3. Staff expertise and experience


	Guidance: Please provide details of project team, focusing on their respective roles and examples of previous relevant experience.

	Response






















	4. References


	Guidance: 
Please provide details of (up to three) major recent Public, Private or Charity Sector contracts that the bidder has been awarded for the provision of similar requirements. References should cover relevant work that has been undertaken by your proposed project team, specifically the project lead and project manager. 

Should your bid be shortlisted, the YEF reserves the right to contact any or all of these companies for a reference. In this eventuality, references will be sought prior to the clarification meeting but will not be scored as part of our evaluation.

Bidders should ensure that companies listed would be willing to provide a reference for them and be willing to discuss the bidder’s performance with the YEF.

	Client name and address
	Contact name, telephone number and email address

	Date contract awarded plus, start and finish dates

	Contract reference and brief description of requirements undertaken (and value of contract)

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	




	Response















B. Your proposed approach to conducting the work, including (40%):

	5. Operational proposal


	Guidance: The bidder should detail how they will deliver the work, outlining a project or operational plan, and describing how they will meet their responsibilities in relation to the Feasibility, Discovery and Co-Design Phases of the Neighbourhood Fund approach. In this section, the bidder should indicate the community engagement approach or model used, and the point this aligns to the Community Engagement Spectrum described in the tender document. The bidder should also describe their principles for engagement and how they propose to ensure that engagement is inclusive and accessible to all community stakeholders.


	Response














	6. Understanding of project brief and best practice in community engagement methodology and place based approaches


	Guidance: 
This is an assessment of the extent to which the bidder has understood the requirements of the project, the YEF's aims and objectives for place based work and the Neighbourhood Fund and how their proposed project plan is informed by best practice in community engagement approaches. The bidder is asked to also outline how their approach will contribute to ensuring the legitimacy of community engagement methodology in place-based contexts. 

	Response
















	7. Risks and mitigations


	Guidance: Please outline any risks you see in this project and how these will be mitigated.

	Response















3. A budget setting out the time for each staff member and their rates. (20%)

	8. Budget

	Guidance: Please provide details of the full project cost inclusive of VAT.  In addition, please include a detailed breakdown itemising all of the costs in the delivery of the project, including:

a. Day Rate per Role
b. Timeline
c. Other Charges

Prices should be inclusive of VAT. Bidders should add further detail if necessary.


	Response
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