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Tender Response 

Part A: Supplier Information

Tenderers should provide the following information:

Supplier Details

	Supplier Name
	

	Company registration number or equivalent
	

	Registered address
	

	Website address
	

	VAT registration number 
	

	Date of VAT registration
	

	Bank Name
	

	Bank Account Number
	

	Bank Sort Code
	





Details for Main Contact 

	Name 
	

	Job Title
	

	Business address 
	

	Telephone number(s) 
	

	Email address 
	





Response Part B: Quality Proposal

	1. Executive summary (Not to exceed 1 side of A4)


	Guidance: This should provide the YEF with a clear, concise and complete summary of the Tenderer’s response highlighting key strengths, providing insight into the reasoning and rationale behind the response and demonstrating how the Tender represents value for money to the YEF (but excluding all pricing/financial information).

This should provide a useful introduction to the response for staff evaluating the tender, as well as senior stakeholders who may not be involved in the detailed evaluation.

Whilst this will not be formally evaluated, it will be scrutinised for consistency with your response and clarification will be sought if required.


	Response



















	2. Understanding of project brief 


	Guidance: 
This is an assessment of the extent to which the Tenderer has understood the requirements of the project, the YEF’s role and functions and the context for the project. Whilst any specific text addressing this will be included in this assessment, the extent to which this understanding is evident throughout the Tender will be considered.

	Response

















	3. Operational proposal (making reference to specification)


	Guidance: The Tender should detail how they will deliver the research, making reference to specification and covering:
· Details of requirements
· The proposed methodology/ methodologies and your rationale for their use
· Approach to project management and partnership working 
· Deliverables of the project
· Project limitations and how these might be addressed
· A project plan with timeline identifying key milestones
· Key risks and mitigating actions
· How many days for each individual and what tasks they would be undertaking
· We will also be assessing the extent to which the Tender adds value to our research specification, for instance by making alternative suggestions regarding approach. Innovation will not be rewarded for its own sake; a strong rationale should accompany any such suggestions.

	Response
















	4. Staff expertise and experience


	Guidance: Please provide:
· Details of project team, focusing on their respective roles, relevant strengths for this project and examples of previous relevant experience and a concise CV (no more than 2 pages) for each member. Where relevant please cite more recent publications.
· An organisational chart or summary to illustrate where the team members sit within your organisation and the support that will be available to them in carrying out this Work.
· Details of your experience or understanding of the youth criminal justice area and 

	Response
















	5. Examples of previous deliverables


	Guidance: Please provide an example of project deliverables from a research project that is comparable in scale and approach to this assignment. Where possible, this should include a research report and a findings presentation or slide deck. We will be making assessment of the quality of the deliverables. The selected project should have been undertaken by your proposed team for this assignment, specifically the project lead and/or project manager. 


	Response

















	6. References


	Guidance: 
Please provide details of (up to three) major recent Public, Private or Charity Sector contracts that the Potential Provider has been awarded for the provision of similar requirements. References should cover relevant work that has been undertaken by your proposed project team, specifically the project lead and project manager. 

Should your bid be shortlisted, the YEF reserves the right to contact any or all of these companies for a reference. In this eventuality, references will be sought prior to the clarification meeting but will not be scored as part of our evaluation.

Potential providers should ensure that companies listed would be willing to provide a reference for them and be willing to discuss the Potential Provider’s performance with the YEF.

	Client name and address
	Contact name, telephone number and email address

	Date contract awarded plus, start and finish dates

	Contract reference and brief description of requirements undertaken (and value of contract)

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	




	Response

















Response Part C: Commercial Proposal

	7. Price


	Guidance: Please provide details of the full project cost inclusive of VAT.  In addition, please include a detailed breakdown itemising all of the costs in the delivery of the project, including:

a. [bookmark: _GoBack]Day Rate per Role
b. Other Charges


Prices should be inclusive of VAT. Tenders should add further detail if necessary.



	Response



















Response Part D: Declaration by tenderer

In submitting this tender response we agree that:

1) This response document, including all attachments, constitutes our full and final tender response unless otherwise agreed by both the tenderer and YEF,

2) This tender response is available for acceptance by YEF, and  

3) This tender shall remain open for acceptance for a period of 90 days after the due date for return of tenders as specified in the invitation to tender, unless otherwise agreed by both the tenderer and YEF. 


Signed …………………………………….			Date …………………………

Name …………………………………………………….

For and on behalf of …………………………………………………………………………………………

Capacity in which signed…………………………………………………………………




image1.png
02034741032 (M

YOUTH @YouthEndowFund o
u ENDOWMENT youthendowmentfund@impetus.org.uk @
FUN D youthendowmentfund.org.uk




